
Member Instructions

Step 1: Visit Gympayment.com and click ‘Not Registered? Sign Up’.

Step 2: Click the blue question mark to be assigned a registration key and continue to step 3. If you
already have one, type it in and proceed to create your user information. Username and password are
case sensitive.



Step 3: If you generated your key, fill out three of the fields with information from your account to be
found and click ‘search’.

Step 4: You will be directed back to the screen on step 2 to create your login. Create your username,
password, and email you want associated with the account. They are case sensitive. Agree to conditions
of use and then create user. You’ll then sign in.



Step 5: At the home screen click on the ‘Schedule’ tab, select ‘Childcare’, and finally select ‘Sign KidCare
Admission Agreement’.

Step 6: Read the ‘Child Care Center Enrollment Form’ and click ‘Continue’ at the bottom.



Step 7: Fill out the ‘Parental Information’ screen, and then continue to add your child to the account and
other persons authorized for pickup.

Step 8: Once you click ‘Sign and Submit’, read the terms then sign and submit.



Step 9: After you complete the Child Care form, you will be redirected to the home screen. From here
again go to ‘Schedule’, ‘Child Care’, and this time go to ‘Child Care Sign Up’.

Step 10: On the next screen you will select your child that you’d like to schedule, the date of
appointment, and the duration of the appointment. Click ‘Search’.

Step 11: Finally select ‘Reserve’ on one of the available time slots to schedule your child/children. You’ll
be able to see your appointments back on the home screen again under ‘Schedule’, ‘Child Care’ and
then ‘View My Child Care Appointments’.



To cancel your appointments, you can also do this under ‘View My Child Care Appointments’. You’ll click
on your appointment and then select ‘Cancel’ above that.


